Integrated Rapid Visual Screening (IRVS) Database Quick Start
Guide:
1. System Requirements
The system requirements for the IRVS Database are as follows:
e Pentium 4 or equivalent processor
e Windows XP or later
e MS Access Runtime or MS Access 2007 or later
e MS Excel 2007 or later
e 256 MB of RAM
e Adobe Reader

The database has a plotting function that displays site coordinates and IRVS information on a digital map
if the computer has an external mapping program that is capable of displaying a Keyhole Markup
Language (KML) file. KML is an XML-based language that is used to display three-dimensional spatial
data in mapping programs such as Google Earth.

2. Installation

The database should be installed on a computer at the organization’s headquarters (this copy will
become the Master Database) and also on one or more laptops that will be used in the field (this copy
will become the Field Database).

The installation steps are as follows:

1. If you have already downloaded the software, find the SETUP.EXE file by selecting Start at the
bottom left of the Windows screen, select Run, and then typing the location of the SETUP.EXE file
(i.e., CD, C:/Temp, or another location on the hard drive). When you have found the SETUP.EXE file,
skip to Step #3. If you have not downloaded the program, go to Step #2.

2. Go to the DHS Web site at http://www.dhs.gov/files/programs/scitech-bips-tools.shtm and follow
the instructions for downloading the software.

3. Close all other programs and double click on the SETUP.EXE file.

4. The IRVS Database Setup Wizard will appear. Select Next.
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Welcome to the IRVSv2 Setup
Wizard

The Setup Wizard will allow you to change the way IRVSv2
features are installed on your computer ar even to remove
IRVSv2 from your computer, Click Mext to continue or
Cancel to exit the Setup Wizard.

5. Ascreen showing the End User License Agreement will appear. Read the agreement, select | Accept
the terms of the License Agreement and Next.

% IRVS Database v1.0 License Agreement

End-User License Agreement

Please read the following license agreement carefully

Any opinions, findings, conclusions, or rec

expressed in this publication and
reflect the views of the Department of Homeland Security
(DHS). Additionally, neither the DHS or any of its employees
makes any warrantee, expressed or implied, or assumes any
legal liability or responsibility for the accuracy, completeness, —
or ful of any information, product, or process included

in this publication and application. Users of information from .
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(3)1 accept the terms in the License Agresment

()1 do not accept the terms in the License Agreement
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6. The Customer Information menu will appear. Fill in the user name and organization. Select Next.
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7. The Choose Setup Type menu will appear. In most cases you should follow the Typical Installation.
The Custom Installation allows the user to change the file name and/or file location. This may be a
requirement under an organization’s security policy. Check with your System Administrator as



needed. Select Typical or on Custom, as directed by your system administrator, which will make
Next selectable, and then select Next.
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Choose Setup Type |
Choose the setup type that best suits your needs

Typical

Installs the most common program features, Recommended for
most users.

Custom

Allows users to choose which program features will be installed
and where they will be installed. Recommended for advanced
users,

8. The Ready to Install menu will appear. Select Install. The amount of time required for the
installation depends on the computer.

9. When the installation is complete, the screen below will appear. Select Finish.
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Completing the IRVSv2 Setup
Wizard

Click the Finish button to exit the Setup Wizard.

3. Logging on

This section explains how to log on using a preloaded or assigned user name and password. Assigning
user names is an administrative function that is available only to those with permission to access
administrative functions. See Section 10.6.2 for instructions on assigning user names.

1. Double click on the desktop icon for the IRVS Database that was created during the installation or
click the Start button and then All Programs/IRVSv2. The database may also be opened by double



clicking the database file (file name: iRVSv2.accdr) in the newly created IRVS folder. Note: this is a
MS Runtime file so it cannot be opened after starting MS Access.
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2. At the first screen titled “Password Required” and “Enter the database password:”, enter the
encryption password issued with the particular downloaded file. (No User Name is required at this
step.) The generic database password is: IRVS2011 (Selected organizations may receive a
tailored version of the IRVS tool with a different database password.) This database password does
not change. User Names and Passwords may be changed as listed below.
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Reminder: the generic database passwordis:  IRVS2011

After entering the database password select OK, and the Login Screen is displayed.



In the Logon menu, if you don’t have an assigned user name, skip to Step #4. If you have an assigned
user name, enter it. Leave the password blank. Select OK. You will be asked to create a password.

If you don’t have an assigned user name, use one of the following preloaded user names and
passwords:

User Name Password
Administrator Administrator
Assessor Assessor
Editor Editor

Reader Reader

Integrated Rapid Visual Screening

Login Screen

User Name: |

Password:

Continue | Cancel

The Administrator user name/password allows you to access the administrative functions, which
include establishing new user accounts and passwords. See Section 9 for information on
administrative functions. You must have permission to log on as an Administrator.

Select Continue.

The Main Menu of the database will appear.

Main Menu

Homeland
Security

Science and Technology

Integrated Rapid Visual Screening

Rapid Visual Screening
Administrative Functions
Change Passwords
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