October 2009 HSAM Subchapter 3001.1

Subchapter 3001.1 Purpose, Authority, Issuance
3001.101 Purpose.

The Department of Homeland Security Acquisition Manual (HSAM) is issued by the Chief
Procurement Officer (CPO). It establishes for the Department of Homeland Security uniform
department-wide acquisition procedures, which implement or supplement the Federal
Acquisition Regulation (FAR) and the Homeland Security Acquisition Regulation (HSAR), and
other agency regulations and statutory requirements.

3001.102 Reserved.
3001.103 Authority.
The HSAM is issued pursuant to the DHS Delegation Number 0702, Delegation to the Senior

Procurement Executive and MD Number 0003, Acquisition Line of Business Integration and
Management or successor directive.

3001.104 Applicability.

All acquisitions within the Department shall follow this manual unless otherwise excluded by the
FAR, HSAR, or this manual. Public Law 110-161, the Consolidated Appropriations Act of
2008, division E, Title V, section 568, removed section 114(0) of Title 49 effective June 23,
2008 for Transportation Security Administration (TSA). This section previously exempted
the TSA from the FAR and associated departmental acquisition supplements. Accordingly,
as a result of Public Law 110-161, the HSAM applies after June 23, 2008 to the TSA. (See
HSAR 3001.104(b).)

3001.105 Issuance.
3001.105-170 Publication of HSAM.

(a) This manual is issued electronically on the Internet at http://www.dhs.gov/hsam.

3001.105-270 Arrangement of HSAM.

(b) Numbering.
(1) This manual conforms to the arrangement and numbering system prescribed by FAR
1.105. HSAM addresses the specific paragraphs for which supplementation or
implementation applies. For example, this paragraph supplements FAR 1.105-2(b)(1);
therefore, the only paragraphs cited in HSAM 3001.105-270 are paragraphs (b) and (1).

(2) HSAM coverage is identified by the prefix “30” and followed by the complete
HSAM cite which may be down to the subparagraph level (e.g., HSAM 3001.105-3).
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(3) Coverage in the HSAM that supplements the FAR will use chapter, subchapter,
section and subsection numbers ending in "70" through "89" (e.g., HSAM 3001.202-70).

(4) Coverage in the HSAM, other than that identified with a "70" or higher number, that
implements the FAR or HSAR will use the identical number sequence and caption of the
FAR or HSAR segment being implemented which may be down to the subparagraph
level (e.g., HSAM 3001.105-3(a)).

(c) References and citations. This manual may be referred to as the Homeland Security
Acquisition Manual or the HSAM. Cross references to the FAR, HSAR, or HSAM in this
manual will be cited by "FAR", "HSAR", or "HSAM" followed by its numbered cite. As an
electronic document, the HSAM contains many links (identified by blue print) to the word or
term referenced in the text.

3001.105-3 Copies.

(a) The HSAM is issued electronically and a loose-leaf version may be downloaded at
http://www.dhs.gov/hsam. No hardcopy distribution will be made.

3001.106 OMB approval under the Paperwork Reduction Act.

Prior to obligating funds and entering into a contractual agreement for information collection
activities, the contracting officer shall obtain a clearance and approval from the Office of
Management and Budget (OMB). The SF-83, Request for OMB Review, shall be used to
request OMB's review and approval. Components’ Paperwork Clearance Officers are available
to assist in preparing the information collection justification for the SF-83.

(a) Data collection under proposed contracts. SF-83s shall be forwarded to the Office of the
Chief Information Officer (CIO), for processing to OMB. Early coordination with Paperwork
Clearance Officers prior to release of the solicitation should prevent delays caused by the
requirement to obtain OMB approval.

(b) Data collection under HSAR Supplements. An SF-83, along with the calculations used to

derive the numbers shown on the SF-83, shall be forwarded to the CPO along with the proposed
HSAR Supplement coverage (see HSAM 3001.304) for coordination.
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