DEPARTMENT OF HOMELAND SECURITY

STUDENT VOLUNTEER SERVICE AGREEMENT


NAME OF STUDENT VOLUNTEER:  ________________        ____________    ____

                                                               Last Name                      First Name           MI

This agreement is between the Department of Homeland Security, called the agency, and ________________________, called the student.  The terms of this agreement are as follows:
A. The student is enrolled not less than half time at an accredited school, is recommended by the school, and is acceptable by the agency.

B. The student is nominated and selected without regard to considerations of race, color, national origin, religion, sex, marital status, or handicap.

C. The student’s service is to be uncompensated, will not be used to displace any employee, or to staff a position which is a normal part of the agency’s workforce.

D. The student will notify agency contact, Student Employment Program Manager, if the student terminates his/her enrollment at the school during the period of volunteer service, or if the student will have more than five months between school years.

E. The student’s work assignment shall be in the public interest, and to the maximum extent possible, shall provide an appropriate educational experience for the student.

F. The student is not considered to be a Federal employee for any purpose other than injury compensation and laws related to the Tort Claims Act.

G. The student is not entitled to benefits, i.e., leave, retirement, health benefits, travel compensation, subsistence allowance, quarters, or any other reimbursement or payment of any kind.

H. Nature of the volunteer assignment:  SEE ATTACHMENT (Describe the work assignment, supervision to be provided, and how attendance and performance records will be maintained.)

I. The agency will establish a written record of the student’s volunteer service as specified by the U. S. Office of Personnel Management (see the Guide to Processing Personnel Actions, Chapter 33.)

J. Evaluations or reports of the student’s performance will be provided to the school as requested, subject to regulations governing:  (1) the protection of privacy in personnel records and, (2) the availability and disclosure of official information.

K.  Termination of the agreement prior to the planned ending date of the volunteer
     assignment may be affected by either party upon written notice to the other party.

_______________________________



_____________________

(Signature of Selecting Supervisor)




(Date)

_______________________________  



_____________________

(Print Supervisor’s Name)                                                                   
(Title)

______________________________



_____________________

(Name of Operational Unit)




(Ext)                 (Rm. No.)

SIGNATURE OF SCHOOL AND OFFICIAL STAMP NEEDED OR SCHOOL LETTER OF ACKNOWLEDGMENT STATING STUDENT IS CURRENTLY ENROLLED.

_____________________________



_______________________

(Signature of School Official)





(Date)

_____________________________     

(Title)

_____________________________    

(Name of School)

As a student volunteer, I agree that:

· I waive any and all claims for compensation from the Government of the United States for any services performed;

· I accept accountability for loss or damage to Government property caused by my negligence of willful action;
· My activities on the premises will at all times conform to the standards of conduct of the appointing office in which I shall work.

(Signature of Student Volunteer)_____________________________       Date ______________

Period of Volunteer Service:  __________________________  to _________________________

Expected number of work hours per week:  ________________
