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SECTION B - CONTINUATION BLOCK

B.1- IDENTIFICATION OF GOVERNMENT OFFICIALS (AUG 2014)
The Government Officials assigned to this contract are as follows:
Administrative Contracting Officer:

Name: David Orris

Phone: (301) 830-3235

Email: david.orris@itema.dhs.goy

Contracting Officer’s Representative:
Name: Tureana Dash

B.1 - Invoice Approval

(i) Invoice Approval

The following FEMA individual (in addition to the Contracting Officer) is hereby delegated authority to
accept goods and services and to review and approve invoices for this contract:

Authorized Invoice Approver:
Name: Tureana Dash

Title: COR

B.2 Billing Instructions
(iii) Billing Instructions

Contractors will use Standard Form 1034 (Public Voucher for Purchases and Services Other Than
Personal) located at http://www.gsa.gov/portal/forms/type/SF when submitting a payment request. A
payment request means any invoice or request for contract financing payment requesting reimbursement
for supplies or services rendered. The Contractor shall not be paid more frequently than on a monthly
basis.

Contractors must submit vouchers electronically in pdf format to the FEMA Finance Center at FEMA-
Finance-Vendor-Payments@fema.dhs.gov. A copy of the voucher must be submitted electronically to the
contracting officer identified within this contract. The submission of vouchers electronically will reduce
correspondence and other causes for delay to a minimum and will facilitate prompt payment to the
Contractor. Paper vouchers mailed to the finance center will not be processed for payment. If the
Contractor is unable to submit a payment request in electronic form, the contractor shall submit the






