October 2009 HSAM Subchapter 3004.2

Subchapter 3004.2 Contract Distribution

3004.202 Agency distribution requirements.

(a) In addition to the distribution requirements of FAR 4.201, the contracting officer, as
appropriate, shall distribute one executed copy of all types of awarded procurement instruments
to the following:

(1) The Component property management office or property administrator when
Government property is furnished to the contractor or when acquiring personal property
as that term is defined in FAR 2.101;

(2) The requiring office; and
(3) The recipient of the supplies or services (including construction).

(b) The distribution copy is necessary to enable the recording and control of Government
property, as required by DHS Management Directive 119-03, Personal Property Asset
Management Program. If a Component uses an integrated system for maintaining Government
property records which are automatically updated upon award, the hard copy distribution is not
required to be furnished to the property system personnel.

3004.203 Taxpayer identification number information (TIN).
(b) For DHS, payment offices obtain the taxpayer identification number and type of
organization from the System for Award Management (SAM) database (unless the Component

retrieval of the TIN is obtained from an integrated finance and procurement system) when the
contract includes the FAR clause, 52.204-7, System for Award Management (SAM).
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