October 2009 HSAM Subchapter 3053.1

Subchapter 3053.1 General
3053.101 Requirements for use of forms.

Unless the Chief Procurement Officer (CPO) grants an exception or the Component substitutes a
form via internal procedures according to HSAM 3053.103(b), the forms prescribed in HSAM
Chapter 3053 are required for use by all Components.

3053.103 Exceptions.

(a) Requests for exceptions to forms contained in HSAM Chapter 3053 shall be submitted to the
CPO. Each request shall: (1) include the substitute format that will be used in place of the
HSAM form; (2) include the Component rationale for the exception; and (3) be submitted by the
Head of the Contracting Activity (HCA). The following are not eligible for exceptions:

DHS Form 700-22, Small Business Review; and
DHS Form 700-23, Subcontracting Plan Review Checklist.

(b) Components may substitute any of the following HSAM forms if authorized in Component
procurement procedures:

DHS Form 700-11, Preconstruction Conference Agenda and Checklist;

DHS Form 700-13, Cover Page Source Selection Information;

DHS Form 700-14, Cover Page Proprietary Information;

DHS Form 700-16, Simplified Acquisition Summary and Continuation Sheet;
DHS Form 700-17, Weighted Guidelines Profit/Fee Objective;

DHS Form 700-18, Contract Facilities Capital and Cost of Money;

DHS Form 700-19, Summary of Underpayments; and

DHS Form 700-21, Material Inspection Acceptance and Receiving Report and Continuation
Sheet.

3053.105 Computer generation.

(b) Components may computer-generate the forms prescribed in the HSAR and this manual.
Computer-generated HSAM forms shall not change the name, content, or sequence of the data
elements and shall carry the assigned number (e.g., DHS Form 700-7) and edition date. The
HSAM forms are available electronically on DHS Connect (select Employee Resources and then
Forms).
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